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2.5.1:  Mechanism of internal/ external assessment is transparent and the grievance 

redressal system is time- bound and efficient. 
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Date: 

Duties of Board of Examination (CEC): 

The Board of Examination shall be the authority for conducting the examnation and making policy 

decisions in regard to organizing and holding examinations, improving the system of examination, 

appointing the paper setters, examiners, moderators and also prepare the schedule of dates of holding 

examinations and decleration of the results. The Board of Examinations shall also oversee and regulate 

the conduct of examinations in the institution. The Board of Examination shaqll deal with all the matters 

in relation to examinations, and shall hear the complaints received pertaining to any matter arising out of 

conduct of examinations and decide the course of action. The procedure to be followed by the Board in 

their deliberations shall be such as may be prescribes. 

Powers and responsibilities of Board of Examinations: 

The Board shall meet at twice in each academic term. The Board shall exercise the following powers and 

perform the following duties, namely: 

I. To ensure proper organization of examinations of the institute, including appointment of 

examiners, assessment, moderation and the declaration of results. 

II. The chairman shal appoint the exam incharge for these activities from amongst faculties of the 

institute. 
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                                                                                                                                                                              Date: 

The role and responsibilities of these coordinators are described below: 

 To undertake, exercise and experiment in examination reforms. 

 In case of any emergency requiring immediate action to be taken, the Chairman of the Board or 

any other officer or person authorized by him/her in that behalf, shall take such action as he/ she  

thinks fit and necessary, and shall report in the next meeting of the Board the action taken. 

 It shall be obligatory on every teacher and on the non- teaching employee of the institute to render 

necessary assistance and service in respect of examinations of the institute. If any teacher or non-

teaching employee fails to comply with the order of the institute in this respect, it shall be treaed s 

misconduct and the employee shall be liable for disciplinary action as per the rules of examination. 

 In order to investigate and take disciplinary action for malpractice and lapses on the part of paper 

setters, examiners, moderators, referees, teachers or any other persons connected with the 

conduct of examinations (including the pre examination stage and the post examination stage or 

at any stage) the Board of Examination shall submit its report and recommendations to the Board 

of Examinations which shall take disciplinary action in the matter as it deems fit (against the 

person or persons involved in the malpractices, directly or indirectly). 

 The Board shall has rghts to take decisions about punishments. 

 The Board shall arrange for strict vigilance during the conduct of the examinations so as to avoid 

use of unfair means by the students, teachers, invigilators, etc 
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SOP for exam conduction: 
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SOP for support staff: 
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