Hon. Mr. R. V. Pharate
Founder President

A Mm::am S
\\ //

SINCE 2008

PHARMACY

Hon. Mrs. M. R. Pharate
Founder Secretary

Shri WagheshwarGramvikasPratishthan's

LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF

A/p-MandavganPharata, Tal-Shirur, Dist-Pune, 412211.

Principal

T

2.5.1: Mechanism of internal/ external assessment is transparent and the grievance
redressal system is time- bound and efficient.

INDEX
Sr.No Contents Link for documents
College Examination Committee View Document
Structure of CEC View Document
! Duties of Board of Examination View Document
Role and Responsibility of CEC View Document
Standard Operation Procedures (SOP’s) View Document
SOP of Exam Section View Document
SOP for conduct of examination View Document
SOP after declaration of result View Document
SOP for redressal of examination related grievances View Document
2 SOP for college examination officer View Document
SOP for senior supervisor View Document
SOP for Junior supervisor View Document
SOP for supporting staff View Document
Examination advisory for students View Document
3 Constitution of examination committee View Document

Back to Index




College Examination

Committee

Back to Index




Structure of CEC

Shri Wagheshwar Gramvikas Pratishthan's )
LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF \\lf;/y\,'
PHARMACY —=

A/p-Mandavgan Pharata, Tal-Shirur, Dist-Pune, 412211. # =
Hon. Mrs. M. R. Pharate Dr. H. V. Kamble
Founder Secretary Principal

Hon. Mr. R. V. Pharate
Founder President

Date: 25/05/2022
OFFICE ORDER

INSTITUTIONALEXAMINATION COMMITTEE
The Institutional Examination Committee for Academic Year 2022-2023 is constituted

as follows. w.e.f. 01/06/2022.

1 | Dr. Hemant V. Kamble Principal Chairman
2 | Prof. Santosh A. Waghmare Associate Professor College Examination Officer
3 | Ms. Sonal A. Phule Assistant Professor | Internal Examination Officer
4 | Mr. Avinash V. Dhobale Assistant Professor Member
5 | Mr. Akshay M. Dube Assistant Professor Member
6 | Mr. Vikram Dhawale Office Superintendent Member

Functions and Responsibilities:

1. Ensure proper dissemination of information with regard to examination among all
the stakeholder’s viz. students/faculty /non-teaching staff/university authorities
etc.

2. Approval and submission of online examination forms on SPPU web portal.

3. To ensure proper organization assessments/sessional/end-semester examinations
in the college.

4. Ensure proper communication with SPPU with regard to examination and
fulfillment of university circulars.

5. Appoint alternative external senior supervisor/chairman/internal
examiner/external examiner for conduct of End-semester theory/practical
examination with permission of University authorities.

6. Resolve students/faculty /university grievance with regard to examinations.

Uploading Internal/End-semester examination marks on SPPU web portal.

8. Maintain records with regard to conduct of examination and results.
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Shri WagheshwarGramvikasPratishthan's
LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF

at PHARMACY
25— A/p-MandavganPharata, Tal-Shirur, Dist-Pune, 412211.
Hon. Mr. R. V. Pharate Hon. Mrs. M. R. Pharate
Founder President Founder Secretary Principal
Date:

Duties of Board of Examination (CEC):

The Board of Examination shall be the authority for conducting the examnation and making policy
decisions in regard to organizing and holding examinations, improving the system of examination,
appointing the paper setters, examiners, moderators and also prepare the schedule of dates of holding
examinations and decleration of the results. The Board of Examinations shall also oversee and regulate
the conduct of examinations in the institution. The Board of Examination shaqll deal with all the matters
in relation to examinations, and shall hear the complaints received pertaining to any matter arising out of
conduct of examinations and decide the course of action. The procedure to be followed by the Board in

their deliberations shall be such as may be prescribes.
Powers and responsibilities of Board of Examinations:

The Board shall meet at twice in each academic term. The Board shall exercise the following powers and

perform the following duties, namely:

I.  To ensure proper organization of examinations of the institute, including appointment of
examiners, assessment, moderation and the declaration of results.
ll.  The chairman shal appoint the exam incharge for these activities from amongst faculties of the

institute.
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Shri WagheshwarGramvikasPratishthan's
LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF

PHARMACY
A/p-MandavganPharata, Tal-Shirur, Dist-Pune, 412211.
Hon. Mr. R. V. Pharate Hon. Mrs. M. R. Pharate
Founder President Founder Secretary Principal

Date:

The role and responsibilities of these coordinators are described below:

e To undertake, exercise and experiment in examination reforms.

¢ In case of any emergency requiring immediate action to be taken, the Chairman of the Board or
any other officer or person authorized by him/her in that behalf, shall take such action as he/ she
thinks fit and necessary, and shall report in the next meeting of the Board the action taken.

e It shall be obligatory on every teacher and on the non- teaching employee of the institute to render
necessary assistance and service in respect of examinations of the institute. If any teacher or non-
teaching employee fails to comply with the order of the institute in this respect, it shall be treaed s
misconduct and the employee shall be liable for disciplinary action as per the rules of examination.

e Inorder to investigate and take disciplinary action for malpractice and lapses on the part of paper
setters, examiners, moderators, referees, teachers or any other persons connected with the
conduct of examinations (including the pre examination stage and the post examination stage or
at any stage) the Board of Examination shall submit its report and recommendations to the Board
of Examinations which shall take disciplinary action in the matter as it deems fit (against the
person or persons involved in the malpractices, directly or indirectly).

e The Board shall has rghts to take decisions about punishments.

e The Board shall arrange for strict vigilance during the conduct of the examinations so as to avoid

use of unfair means by the students, teachers, invigilators, etc
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SOP of Exam section:

ki
Shri WasheshwarGramvikasPratishthan's Tl
LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF
PHARMACY e =
——— A/p-MandavzamPharata. Tal-Shirur, Dist-Pune, 412211, D ——
o Mr. B Y. Plarcale o Mrs. M. R. Flarale Dr. H. V. Kamble[]
Foumder Presdent Foamder Secretary Frncipal

Standard Operating Procedure for Exam Section

SOF FOR CONDULT OF EXAMINATION OF B.FHARM [SEMESTEER FATTEEN/ CREDIT FATTERN) AND
M.FHARM [CREDIT) FOR REGULAR SESSIONAL THEQRY AND FRACTICALS EXAM

Display of college

A MINSTEIN

ek For practicd m: Ditsplay
of commencement dates

S0P FOR CONDUCT OF EXAMINATION OF B. FHARM (SEMESTER. PATTERN; CREDIT PATTERN]) FOR
REVISED THEORY

Display of notice to students for . e
payment of fees and submissicn of S Cenduct of internal
tables, Hall i

challan with details of subjects to
appear for revized sessional

ATTangeEments
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SOP for exam conduction:

Shri WasheshwarGramvikasPratishthan's o
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PHARMACY
A/p-MandavganPharata, Tal-Shirur, Dist-Puns, 412211 —_——
Hurin. Mr. B.Y. Pharale Hurin. Mr=. M. B. Plarate D HLL W, Bamble
Prncipal

Founder Presadent Founder Secretry

50F FOR CONDUCT OF EXAMINATION OF B.FHARM [SEMESTER PATTERN/ CREDIT FETTERN) AND
M.FHARM [CREDIT) FOR THEORY AND FRACTICALS
For University Exmmination
[rizplay of university scheduls for online filling of forms and last date for acceptance of forms
l}..ftar conduet of internal exem

Showing of marks entry register and confirmaticn by students signature pricr to sending to universitr

Recsiving queries, doubts and problems in the mark entry in form of application within 2 days and
rectification of the same from respective staff and re communication to students
After repeipt of university time tables for theory
And practical commencement and end dates
For Practical exam- Display of practical time tables with details of batches

For theory exam- Display of ime tables, hall arrangement and rules for conduct of eam

|

| Distribution of hall tickets

|

Comduct of exam
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SOP after declaration of result

Shri WasheshwarGramvikasFratizhthan's T
LOKMNETE SHEI DADAPATIL PHARATE COLLEGE OF E - ?,
PHARMACY J—I‘ﬁf
Afp-MandavgamPharata, Tal-Shirur, Dizt-Puns, 412211 — ey
Husr. M. L V. Plsarale Husr. Mrs. M. B. Plarate D, HL WL Bamdale
Founder Fresident Foumnder Secretary Frincipal

SOP AFTER DECLARATION OF RESULTS OF B.PHARM (SEMESTER PATTERN, CREDIT PATTERN) AND
MFHARM (CREDIT)

Mzplay of toppers and diztributien of mark shests to students

}

DMzplay of netice for students whe wish for photecopy within 10 davs of declaration of results and
acpeptance of forms

}

Distributicn of photoeopy to students onee received from university

}

Dizplay of notics for students whe wish to apply for revaluation of papers within 10 days of declaration]
receipt of photocopy acoeptance of forms

!

Communication of the changes and cemmunication with students onee received from university

1
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SOP for redressal of examination related grievances:

Shri WasheshwarGramvikasPratishthan's o e s

LOKMNETE SHRI DADAPATIL PHARATE COLLEGE OF Y

PHARMACY %iﬁif
A/p-MandavgamPharata, Tal-Shirur, Ddst-Fune, 412211 —_—r—r

S0P FOR REDERESSAL OF EXAMINATION RELATED GRIEVANCES
Mechamizm to deal with eamination related grievances is transparent. tme bound and efficient
For any internal esomination grievances following mechamism is followrad
WiTitten signed application from students addressing exam section. menticning the grievance is taken
Grievance related to subject is Sny other exmam related grievance is desh by CED

conveyed to subject teacher

Grievance reschred by subject teacher Grievance reschred by CED

Omn verificaticn Omverification by student
by student

Application resigned by teacher and student Application resigned by CED and student

Momitoring the grievanee as reschrad
For University related grievanoces:

Written signed application from students addressing exam section, menticning the grievance is taken
[Filling of eoam photocopy ) revaliation form, hall ickets, mark entry, results, markshest)

'

Within 2 days the gqueries are conveved to university either telepheonicalhy or mal on web mail or letter is
zemt enclosing the application of students and neceszary deocuments forwarded through the principal

Om verificaticn i

Within awesek grievance reschred by university (confirmation either telephonically or mal or receipt of

i Jetter)

Application resigned by stwdent menticning the grievance as reschred
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Thus all the grievances are eficiently reschred within the tme deadlines mentoned by the ypjyersio.
hence mechanizm to deal with esamination related grievanees is transparent. time bound ;nd efficient

Mr.5. A. Washmare [CEQ Exam section) @’f?

Mr. A. M. Dbe [Member Exam zection) ,4:;1“

L
A |
o P-..q.;-;_ -
e ) |
WEEL L PRINCRAL
= ‘.‘J T CouEsE o ey

pan Fhamsta, Tal Shirur, Dl Puno 417711

ndex




SOP for CEO

Shri WasheshwarGramvikasPratishthan's
LOKMNETE SHEI DADAFPATIL PHARATE COLLEGE OF
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Standard Operating Procedurs
Collzze Bramination Officer [CED)

Preamble: Bxaminaticn being sclemn activity the office bearers are requires performing their duties with
complete sincerity upholding the highest principles so that all e=miners are provided with equal and fair
cpportunity of performanee It yg]] the rele of the CED to ensure smeoeth conduct of @zam for all classes
and subjects in the collass

Overall coordination of
Theory Seszional Exam
Fractical Seszicnal Exam

End semester theory exam i 1°
End semester practical exam e 5

. . i I
CED to Haizem with SFPU in case of B — %

o g

sen W . 1 .
Change/ Correction in names in mark shests %ﬁ e e
Forwardinz revaluation requests of students. o Fhavsia, Tl hin Cont o 412011
Dealing with photocopying requests of answer shests
Questicns with delay inarrival of result
Questicns appesring in the exam that are cut of the syllabus or wrong
CED to print and handever appropriate number of printed question paper as pertaining to the
subject, date and time of the @am to the senier superviser at least 20 mins before the
commencement of the eam, maintaining abschute confidentiality,
CED to aspertain that security setup inchuding recording of procesdings in contrel rocm is in place
and funetional
CED to haison with external senicr supervisor and ensure his/ her availabilityr,
CED to ensure the avalability of PCs and related paraphemalia
{me PC with CEQ with CCTY for the confidemtial purpose of downleading questicn papers
Second PC for the general purposs of conduct of eaam
Printer
Both the PC: must be provided with secured internet connection
CED should record and issue answer books, holocraft sand other eam related stationary,
CED to provide any other suppert needed by the am contrel room
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Frepared by Checked by Approved by

E Dr. HV. Kamble [Chairman)

Mr. A. M. [be Prof. 5.4, Washmare [CED) College Examination
(Member) College Examination | College Examination Commities
Committes Committes
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SOP for Senior Supervisor
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Sandard Dperating P rocedors
Senior Supervisor

Preamble: Examinatien being selemn activity the office bearers are requires jp.perfarm, their duties with

nnmanleds sinnsmibre unhalding tha hishast neminminlse snthat ol sesmaineme sna nonardad wsidh snaes] and fyip

Shri WasheshwarGranmvikasPratizhthan's
LOKNETE SHEI DADAFATIL PHARATE COLLEGE OF
FHARMACY
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Sambard Dperating Precedure
Junior Supervisor

Preamble: Bxamination being solemn actvity the office bearers are requires performing their duties with
comiplete sinecerity uphelding the highest principles s¢ that all examiners are provided with equal and fair
opportunity of perfermance

Report 20 minutes before the commencement of the exam
Diztribute blank answer papers tothe subjects 10 mins befors the start of oam
Do net allow students to exchange any kind of material
Do not allow students to communicate ameongst them
Point number 3, 4and amy other malpractices to be immediately brousht to the notice of the s=nicr
SUPETVISOT,
Verify that correct questicn papers based on the pattern and subject is distributed to the students.
D'z not talk on mebile phones or indulse in any other activity which distracts your attenticn from
invigilation
Enzure that students are net disturbed due to any reason during eaminaton
D'z not allow student toleave the exam in first 30 minutes:
{. Receive the answer papers and arrange them zerially before submittingit to the senicr supervison

[ Y o T N

(=]

-,

B.
)
1

{bzervations: —

A. Many times 3 person entering ex=m hall or even movements inside the eem hall are not noticed
by the supervisor.

B. Supervisor should be active, alert and moving in the =zm hal

In caze of emergency |r. Supervisor to make mutual exchamge of duties and submititin writing to

the senicr superviser or CEOQ

i

Prepared by Checked by Appreved by
‘ Dr. HW, KEamble [Chairman)
Mr. A. M. Drubs Prof. 5.A. Waghmare [CEQ) Collsze Examination
(Member) Collsge Examination | Cpllese Examination Committes
Committes Committes
SOP for e - junior
S PRAPERER FEn st e
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supervisor:
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SOP for support staff:

Shri WasheshwarGramvikasFratizhthan's ¥ O
LOKNETE SHRI DADAFPATIL PHARATE COLLEGE OF iy
PHARMACY w

A/p-Mandavgan Pharata, Tal-Shirur. Dist-Fune, 412211 R w

Sandard Dperating Frocedure
Support Stall

Preamble: Examination being selemn activity the office bearers are requires performing their duties with
complete sincerity uphclding the highest principles so that all @aminers are provided with equal and fair
cpportunity of performance

1. Thesupperting staff should repert 30 minutes before sxam starts.

2. Theblecks should be opened 20 minutes before the sEm starts

3. Carry cut duty as assigned by the senicr supsrvison

4. Aveid last minute leave unlsss absclutely necesszary,

5. Do notleave the eam place without informing and without the permissicn of the senior
SUPETVISOT

6. Aszist the senior superviser in preparation of the blecks.

7. Prompiness in case of urgent eom based nesds

B. They should be prezent at the respective blocks, venue or task assigned

3. Any ecm related task assigned bar the senicr supsrviser or the CED

10, Even after completicn of the eam do not leave without the permissicn of the senior supervisorn

Obzervaticns:

L Itis mandatory noticed that peon and water man allotted to the blecks gather together and
chitchat at ome place and are not found in the vicinity of the assigned blecks. This should be
stricthy avcided
Prepared by Checked by Approved by

‘ Dr. V. Kamble [Chairman)

Mr. A. M. Dube Prof. 5.4, Washmare (CEQ) Collesz Examinaticn
(Member) Cellege Examination | College Examination Committes

Committee Committes
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Examination advisory for students

Shri WagheshwarGramvikasPratishthan's
LOKMNETE SHRI DADAPATIL FPHARATE COLLEGE OF
PHARMACY

A/p-MandavganPharata, Tal-Shirur, Dist-Fune, 412211 e
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Freamble: Examiners must behave Like sood cultured students upholding hish moral ethical values and
do not attempt to take advantaze by employving any kind of unfair means. Itis the purpose of the
examination system to provide each examines equal and fair cpportunity,

rs:
v Decupy veur seats 15 minutes befors start of the emm
v" Enzure that yvou have neeeszary stationery
v If there iz any emergeney, urgent nesd of any sort spasks tthe exam supervizer onby. Fellow the
instructions of the sam supervisor.
¥ Wizit the SPPU website to educate yourself abeut the punishment for indulsing unfair means.
DONT s:
v" Do not come lata
v" D not borrow stationary material) ealeulster from other students.
v" Do not speak or even loek at any other student in the emm room for any reasen
v" D ot argue with exam supervizer for any reason
v" Do not bringin the s=m reem any material for purposs of copying sither deliberatshr or
unknewingshy.
v" Do not attempt te copy even by emploving nen written communicaticn measms
v" Do notleave the exam reom for any reason unless permitted by supervizor
v" Do not bring cell phanes, gy tablets or electronic gazettes to the =am roems
v" Do not move the benches and dizturb the seating arrangements which may have besn arranged for

Examimation Advizery [or siudents

purpese of taking rounds by exmm efficiak

Frepared by Checked by Approved by

‘ Dr. V. Kamble [Chairman)

Mr. A M. Dubs Prof. 5.4 Washmare [CED) College Bxominaticn

(Member) College Examination | Collese Examination {Commities
Commitbee Committes
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Academic year 2022-23

Shri Wagheshwar Gramvikas Pratishthan's
LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF

PHARMACY nifi £
sceue A/p-Mandavgan Pharata, Tal-Shirur, Dist-Pune, 412211. £ i
Hon. Mr. R. V. Pharate Hon. Mrs. M. R. Pharate Dr. H. V. Kamble
Founder President Founder Secretary Principal

Date: 25/05/2022
OFFICE ORDER

INSTITUTIONALEXAMINATION COMMITTEE
The Institutional Examination Committee for Academic Year 2022-2023 is constituted

as follows. w.e.f. 01/06/2022.

1 | Dr. Hemant V. Kamble Principal Chairman
2 | Prof. Santosh A. Waghmare Associate Professor College Examination Officer
3 | Ms. Sonal A. Phule Assistant Professor Internal Examination Officer
4 | Mr. Avinash V. Dhobale Assistant Professor Member
5 | Mr. Akshay M. Dube Assistant Professor Member
6 | Mr. Vikram Dhawale Office Superintendent Member

Functions and Responsibilities:

1. Ensure proper dissemination of information with regard to examination among all
the stakeholder’s viz. students/faculty /non-teaching staff/university authorities
etc.

2. Approval and submission of online examination forms on SPPU web portal.

3. To ensure proper organization assessments/sessional/end-semester examinations
in the college.

4. Ensure proper communication with SPPU with regard to examination and
fulfillment of university circulars.

5. Appoint alternative external senior supervisor/chairman/internal
examiner/external examiner for conduct of End-semester theory/practical
examination with permission of University authorities.

6. Resolve students/faculty /university grievance with regard to examinations.

Uploading Internal/End-semester examination marks on SPPU web portal.

8. Maintain records with regard to conduct of examination and results.
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Academic Year 2021-22

Shri Wagheshwar Gramvikas Pratishthan's '*.'.-i_
LOKNETE SHRI DADAPATIL PHARATE COLLEGE OF E s 21 Eg
FPHARMACY e
Afp-Mandavgan Pharata, Tal-Shirur. Dist-Pune, 412211 e
o Me. B V. Plsarate Hom. Mrs, M. B Plsarate D H. V. Bamlale
Founder President Founder Secretary Principal

Date: 280572021
OFFICE ORDER

INSTITUTIONALEXAMINATION COMMITTEE
The Institutional Examination Committes for Academic Tear 2021-202 2 is constituted
as follows w.ef 03 /062021

1 | Dr. Hemant'V. Kamble Princpal Chairman
2 | Prof Santosh A Waghmare Aszocate Professor | College Examination Officer
3 | M= Shital B. Eshirsagar Aszistant Professor | Internal Examination Officer
4 | Mr. Avinash V. Dhobale Aszistant Professor Member
5 | Mr. Pravin B. Chaolke Aszistant Professor Member
6 | Mr. Vikram Dhawale Office Superintendent Member

Functions and Responsibilities:

1. Ensure proper dissemination of information with regard to examination among all
the stakeholder's viz. smdents faculy Mmon-teaching staff ‘imirersity authorities
EtC

2. Approval and submission of enline examination forms on SPPU web portal

3. Toensure proper organization assessments/sessionalfend-semester examinations
in the college

4. Ensure proper commurication with SPPU with regard to examination and
fulfillment of university drolars

5. Appoint alternative external senior suparvisor/chairman, mtsrnal
examiner/external examiner for conduct of End-semester theory fpractical
examination with parmission of University authorities

6. Besolve students/faculty fumiversity grievance with regard to examinations.

7. Uploading nternal /End-semester examination marks on SPPUweb portal

8. Maintain records with regard to conduct of examination and results.

e I e
Copy to: Dr. H. V. Kamhble

1. Establishment Section
2. Coneerned Faculty
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Academic Year 2020-21

Shri Wagheshwar Gramvikas Pratishthan's fi -
LOKMNETE SHRI DADAPATIL FHARATE COLLEGE OF E E Eg
PHARMACY e
Afp-Mandavgan Pharata, Tal-Shirur, Dist-Fune, 412211 e
o Mr. B V. Flaarate Fhn, Mrs. M. R Plarate D, HL W, Bamlle
Foumder President Poumder Secnetary Principal

[a]

Date: 26,05 /2020
OFFICE ORDER

INSTITUTIONALEXAMINATION COMMITTEE
The Institmtional Examination Committes for Academic Tear 2020-202 1 is constituted
as follows. w.ef 05 F06,/2020

1 | Dr. Hemant V. Kamble Principal Chairman
2 | Prof Santosh A Waghmare Asspriate Professor | College Examination Officer
3 | M= Shital B. Eshirsagar Assistant Professor | [nternal Examination Officer
4 | Mr. Avinash V. Dhohale Assistant Professor Member
& | Mr. Pravin B. Cholke Aszistant Professor Member
& | Mr Vikram Dhawale Office Superintendent Member

Functions and Responsibilities:

1. Enzure proper dizsemination of information with regard to examination among all
the stakeholder’s viz. smdents/faculy /non-teaching staff imiversity authorities
et

2. Approval and submission of online examination forms on SPPU web portal

3. Toensure proper organization assessments) sessional /end-semester examinatios
in the college

4. Ensure proper commmumnication with 5PPU with regard to examination and
fulfillment of university cronlars.

E. Appointalternative external senior supervisor/chairman,/nternal
examiner,/external examiner for conduct of End-semester theory ‘practeal
examination with permizssion of University authorities

6. Resolve students/famlty umiversity grievance with regard to examinatons.

7. Uploading nternal /End-semester examination marks en SPPU web portal

8. Maintain records with regard to conduct of examination and results.

S EERASE —
Copy to: Dr. H. V. Kamble

1. Establishment Section
2. Concerned Fammlty
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Academic Year 2019-20

.l""..lr]:l
Hurn. Mre. B V. Pharale
Founder Fresident

Shri Wagheshwar Gramvikas Pratishthan's b"i“'
LOKNETE SHREI DADAFATIL PHARATE COLLEGE OF E 'é
FHARMACY o

-Mandavgan Pharata, Tal-5hirur, Dist-Pune, 412211
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Date: 21,/05,/2019
OFFICE ORDER
INSTITUTIONALEXAMINATION COMMITTEE
The [nstitmtional Examination Committee for Academie Tear 20 19-20201s consttuted
as follews w.ef 01 /06/2019

1 | Dr. Hemant'V. KEamhble Principal Chairman
2 | Mr. Balasaheb B Dhambore Azzistant Professor | College Examination Officer
3 | M= Somali A Hasare Azsistant Professor | [nternal Examination Officer
4 | Mr. Avinash V. Dhobale Assistant Professor Member
5 | Mr. Pravin B. Cholke Aszzistant Professor Member
& | Mr. Vilram Dhawale Office Superintendent Member

Functions and Responsibilities:

1. Ensure proper dizssemination of information with regard to examination amonmg all
the stakeholder’'s viz. studemts ffarlyy fmon-teaching staff fimiversity authorities
et

2. Approval and submission of cnline examination forms on 5PPU web portal

3. Toensure proper organization assessments/sessionalfend-semester examinations
in the college

4. Ensure proper commurication with SPPU withregard to examination and
fulfillment of nmversity croulars.

5. Appoint alternative external senior supervisor, chairman,/nternal
examiner,external examiner for conduct of End-semester theory /practical
examination with permission of University authoribes.

6. Resolve students/faculty fumiversity grievance with regard to examinations

Uploading [nternal /End-semester examination marks on 5PPUweb portal

8. Maintain records with regard to conduct of examination and result=
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Date: 31 /0572018
OFFICE ORDER
INSTITUTIONALEXAMINATION COMMITTEE
The nstitmtonal Examination Comrmittese for Arademic Tear 2018-2019 is constituted
as follows w.ef 07 /062018

1 | Dr. Hemant V. Kamble Principal Chairman
2 | M= Bhagyashri . Dhambeore | Assistant Professor | College Examination Officer
3 | M= Somali A Nagare Azsistant Professor | [nternmal Examination Officer
4 | Mr Avinash V. Dhobale Aszistant Professor Member
E | Mr. Pravin B. Chaolke Assistant Professor Memhber
& | Mr. Vikram Dhawale Office Superintendent Member

Functions and Besponsibilities:

1. Ensure proper dissemination of information with regard to examination ameng all
the stakeholder’s viz. stmdents/faculy /non-teaching staff ‘imiversity authorities
et

2. Approval and submission of online examination forms on 5P PU web portal

3. Toensure proper organization assessments/sessional/end-semester examinations
in the college

4. Ensure proper commurnication with SPPUwith regard to exammation and
fulfillment of university dreulars

E. Appeintalternative external senior supervisor/chairman/mternal
examniner;external examiner for conduct of End-semester theory fpractical
examination with permizssion of University authorites

6. Resolve smdents/faculty funiversity grievance with regard to examinations

Upleoading Internal /End-semester examination marks on SPPU web portal

8. Maintain records withregard to conduct of examination and result=
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